                                           JUSTICE NEWMAN
8512 S. Constance 
CHICAGO, ILLINOIS 60617 
773-494-3903 
OBJECTIVE 
Self-motivated, aspiring professional who is currently looking to expand his career opportunities alongside consecutive years of Economics, Accounting, and Engineering experience. Intermediate level job experiences in Auditing, Projecting Future Expenses / Analysis, Excel, Microsoft Office, Record Keeping, Reporting, Scheduling, Financial Audits, Budget Forecasts for future expenses, Field Surveying, and Account Revisions. Some of my personal skills that could be of some important use in such a prestigious entry level position are strong communication skills, time management, organizational skills, and ability to re-prioritize based on business demands and priorities. I am targeting any learning opportunity geared towards financial analysis, and account adjustments. Any position that would allow me to utilize the skills I have learned and gain additional knowledge in a field that I am passionate about. I am completing a double major in Engineering and Business with a Minor in Accounting. This opportunity will solidify this decision. 
WORK HISTORY 
TruGreen (01/2022 - CURRENT) WFH  Customer Account Specialist
		Set-up refund lines on customer accounts 
		Review / Analyze historical customer data to extend new offers 
		Prepare spreadsheet of account expenses 
		Provide technical assistance on customer accounts 
		Review supplier invoicing for accuracy 
		Enter debit / credit for account reconciliation 
		Closed accounts - submit final close-out report to supervisor 
		Monitor account balances and adjusts refund allocations 
		Document errors and reconcile customer accounts as required 
		Initiate new customer accounts

Broken Vessell (01/2020 – CURRENT) Group Home Head Manager
		Prepare meals for residents
		Provide assistance and transportation for senile residents
		Monitor residents while they complete daily task and cleaning detail
		Supervise residents during recreational activities
		
Illinois Tollway (I-PASS) 1200 W Harrison St, Chicago IL (01/2021 - 11/2021) Financial Account Representative
		Answer I-pass customer service calls 
		Resolve disputed accounting expense transfer requests
		Audit financial documents (Ie. payments/fees/toll charges)
		Prepare expenditure tracking reports using excel spreadsheets 
 Analyze customer historical records 
 Forecast future expenses based on traveling questionnaire  
 Reviews and creates requisitions for reimbursement of overcharged fees 
 Provide technical assistance to Ipass partners and participants/users  
 Credit/Debit entry
 Technical assistance with I-pass transponder
 Appropriately allocate funds to customer accounts 
UPS 1500 S Jefferson, Chicago IL (10/2020 - 01/2021) Seasonal Carrier / Package Handler 
		Sunrise Pre-load of trucks 
		Lift / Scan packages for accuracy up to 70lbs
		Verify account details for delivery
Eye for detail 
		Reliable, responsible, great time management 
Milhouse Engineering & Construction 333 S. Wabash Ave, Chicago IL (07/2017 – 08/2019) Gas, Civil, Construction Intern    
Gather and review project expenses, reconcile yearly grant budgets 
Submit weekly timesheet packets for payroll Oracle Payroll
Review purchase orders and make journal entries for independent contractors 
Update project information sheets with anticipated economic trends 
Project future expenses and revenues for projects 
Prepare complex reports in Excel for operating budgets, and expenditure tracking 
Processing invoices, and monitoring supplier invoices
Participates in compilation and analysis of fiscal data for complex financial reports 
Match in-kind funds for government grants 
Conduct on site inspections and building condition assessments 
Maintenance reports and logs, Field surveying, Elevator safety inspection reports, Building and Fire Department inspection reports, and warranty information 

Sexton Commons Dining 2850 Abbey Plaza, Collegeville MN (08/2016 – 05/2019) Cook / Cashier 
Food Prep 
Cashier 
Eat N Run Restaurant 8233 S. Ashland, Chicago IL (4/2016 - 9/2016) Cook 
Customer Service 
Clean up Detail 

St Rita of Cascia 7740 S. Western Chicago, IL (9/2014 – 05/2015) Sports Editor for high school newspaper. 
EDUCATION
King College Preparatory High School 
Chicago, IL (6/2015 – 6/2016) GPA 3.8 on 4.0 scale - June 2016 Graduation 
St. Rita of Cascia High School – 
Chicago, IL (6/2012 – 6/2014) 
Saint Johns University 
Collegeville, MN (08/16 – 11/20)
Principles of Accounting 1 3 hrs 
Principles of Accounting 2 3 hrs
Economics 3 hrs
Physics 191 Calculus Based 4 hrs  
Calculus 1 4 hrs
Calculus 2 4 hrs

