CAMILLE C. HARRIS
1858 N Commerce Street /Milwaukee, WI 53212/ C: 414-243-4646/camillecharris5@gmail.com


EDUCATION:

MASTER OF ARTS – ENGLISH	            	             		                           	            			2012
MOUNT MARY COLLEGE, WAUWATOSA, WI	

NON-DEGREE- EDUCATION									2008
UNIVERSITY OF WISCONSIN-MILWAUKEE

BACHELOR OF ARTS – PROFESSIONAL COMMUNICATION	       	            			2006	
ALVERNO COLLEGE, MILWAUKEE, WI

ASSOCIATE OF ARTS – HUMAN SERVICES							1995
MILWAUKEE AREA TECHNICAL COLLEGE

PROFESSIONAL SUMMARY & SKILLS:

Pragmatic, caring teacher, advisor, and coach with a strong commitment to student development, with an excellent background and proven success in helping students reach their full potential. Demonstrated ability to work in chaotic situations, and still maintain productive and effective work outcomes. Exceptional ability to establish instant rapport with students based on my outstanding communication skills.
· 
· Exceptional Written and Verbal Communicator
· Engaging Public Speaker
· Team Leadership
· Behavior Modification		
· Needs Assessment
· Innovative Teaching Methods	
· Innovative Thinker


PROFESSIONAL ACCOMPLISHMENTS: 

· Recruited, hired, trained, and supervised a staff of 10 Bureau of Milwaukee Child Welfare employees and increased morale and productivity with monthly professional development initiatives.
· Taught Special Education classes, which included children with speech, learning disabilities, and emotional/behavioral disorders. 
· Participated in identification assessment of IEP development and delivery for eligible students as identified by district policy and procedures.
· Evaluated, selected and modified resources and activities consistent with instructional activities and individual student needs.
· Active member in Code of Conduct Hearings for Higher Education.

PROFESSIONAL EXPERIENCE:  

Milwaukee Career College, 		Wauwatosa, Wisconsin	
07/2015-06/2019 			General Education/Career Prep Instructor
[bookmark: _GoBack]	 
· Create and implement course syllabi, lesson plans, and activities to meet course objectives
· Prepare class sessions and assignments to help students grasp course content and how it integrates with the overall student learning for the course
· Deliver lectures related to the topics related to subject matter
· Advise and mentor students 




Interactive Training Technologies	Germantown, Wisconsin
1/2015-				Proofreader (Remote)

· Read prescribed documents to look for errors and correct them in accordance to provided instructions.
· Position text, diagrams and pictures correctly within documents.
· Ensure that each page has a number assigned to it and the assigned numbers are correct.
· Check TOCS to ensure that the titles are correct and page number coincides with them.

Milwaukee Public School, 		Milwaukee, Wisconsin						
09/2016 – 12/01/2018			Substitute Teacher	
 
· Teach students from kindergarten through twelfth grade in all subject areas
· Develop individual educational plans (IEP) to promote educational, physical and social development 
· Enhance lessons using Smart Board technology and computers
· Lead instruction resource services at the elementary level in math, language and science

Bryant & Stratton College,		 Milwaukee, Wisconsin					
07/2014-09/2016				 Academic Advisor-Allied Health Programs

· Provided educational guidance and assistance for students with scheduling
· Interacted with Financial Aid Advisors and Business department to assist with student files and progress meeting numerical semester goals
· Prepared and conducted weekly meeting with Area Program Directors regarding at-risk students 
· Meet with students on several occasions to plan their career goals
· Collaboration with teachers on intervention planning and monitoring (academic and/or behavioral concerns)
· Participated in Code of Conduct Hearings

Bryant & Stratton College,		 Milwaukee, Wisconsin					
07/2012 –01/2016			 Adjunct English Instructor/Campus-Online
	
· Initiated, facilitated, and moderated discussions utilizing the Learning Management System (LMS) Blackboard.
· Evaluated and graded students' work, assignments, and papers 
· Prepared course materials such as syllabi, homework assignments, and handouts 
· Provided skills assistance, tutoring, and workshops related to writing, communication and research
· Assisted in integrating writing and communication skills across the curriculum and in developing program-specific activities in General Education courses


Bryant & Stratton College, 		Milwaukee, Wisconsin	
07/2012 – 07/2014			Admissions Representative	

· Interviewed and enrolled qualified students to meet individual term and annual goals 
· Participated in on-campus activities targeted to improving student retention and graduation rates 
· Conducted prospecting phone calls and respond to incoming calls necessary to recruit and enroll students 

Milwaukee Public Schools		Milwaukee, Wisconsin
6/2009-9/2012				Special Education Teacher 
· Developed individual educational plans (IEP) designed to promote educational, physical and social development.
· Administered WKCE and WAA standerdized test.
· Established and communicated clear objectives for all lessons, units and projects to both students and parents.

VE Carter School of Excellence, 		Milwaukee, Wisconsin					
07/2002 - 06/2009			Special Education Primary Resource Teacher	

· Created and implemented developmentally appropriate curriculum that addressed all learning styles. 
· Distributed quarterly educational assessments, like report cards, to each parent 
· Developed professional relationships with parents, teachers, directors and therapists 
· Implemented a variety of teaching methods such as lectures, discussions and demonstrations
· Set and communicated ground rules for the classroom based on respect and personal responsibility

Social Development Commission, 	Milwaukee, Wisconsin		
02/2000 - 06/2002			Energy Assistance Processing Specialist (Seasonal)
	
· Interviewed clients in crisis to determine services needed.
· Advocated for clients for retention of services with the utility company and other entitlement agencies while maintaining a favorable working relationship
· Communicated with vendors and county staff regarding energy assistance and crisis applications
· Received and processed applications as determined by Federal, State, local regulations/policies
· Entered data into the program data system

Maximus (BMCW/F.A.S.T Unit), 	Milwaukee, Wisconsin	
03/1995 - 01/2000			Lead Eligibility Specialist/Eligibility Specialist
	
· Responsible for reviewing information in the child welfare management information system to make recommendations to the Department of Child Services on whether the application is eligible for IV-E funding reimbursement
· Maintained IV-E eligibility files, including copies of appropriate and necessary court orders 
· Completed eligibility forms and other documentation used in the IV-E recommendation/determination process
· Data entry of IV-E eligibility information into the state reporting system 
· Customer service with the state and county agencies through telephone and email 

Technological Integration & Skills

Microsoft Works ~ Microsoft Office Suite ~ PowerPoint ~ Word ~ Excel ~ WordPerfect ~ Internet Navigation ~ Blackboard Learn ~ Mythics ~ Banner8X ~ CRM ~ Ultipro ~ SelfServiceBanner ~ Compass ~ C.A.R.E.S ~ Wisacwis ~ E.D.S, Scripts ~ FI-SI System ~ Item Query

